SAMPLE

START-UP BUDGET

	
	
	

	Start-Up Capital or Line of Credit
	
	$



	
	
	

	Equipment
	
	

	
	
	

	Computer
	$


	

	Software
	$


	

	Printer
	$


	

	Fax
	$


	

	Scanner
	$


	

	Shredder
	$


	

	Copier
	$


	

	Phone system (including hook-up fees)
	$


	

	Calculator
	$


	

	Dictation equipment
	$


	

	
	
	

	Total Equipment
	
	$(

)

	
	
	

	Furniture
	
	

	
	
	

	Lawyer’s desk
	$


	

	Lawyer’s chair
	$


	

	Lawyer’s chair mat
	$


	

	Client chairs (at least 2)
	$


	

	Lawyer’s file cabinet
	$


	

	Credenza/computer table
	$


	

	Waste baskets (2)
	$


	

	Pictures
	$


	

	Reception area chairs
	$


	

	Coffee table
	$


	

	Staff desk
	$


	

	Staff chair
	$


	

	Staff chair mat
	$


	

	Staff file cabinet 
	$


	

	
	
	

	Total Furniture
	
	$(

)

	
	
	

	Supplies
	
	

	
	
	

	To include paper, envelopes, pens, pencils, stapler,
	
	

	hole punch, date stamp, file folders, rubber bands,
	
	

	tape, staple remover, paper clips, message pads
	$


	

	
	
	

	Total Supplies
	
	$(

)

	
	
	

	Library
	
	

	
	
	

	Books, CDs, set-up fees for online research
	$


	

	
	
	

	Total Library
	
	$(

)


	
	
	

	Printing Costs
	
	

	
	
	

	Business cards
	$


	

	Announcements
	$


	

	Advertising layouts
	$


	

	Other
	$


	

	
	
	

	Total Printing
	
	$(

)

	
	
	

	Miscellaneous
	
	

	
	
	

	Business sign(s)
	$


	

	Business license
	$


	

	Bond (for staff)
	$


	

	Insurance (including business liability, fire/casualty,
	$


	

	disability/overhead/business interruption, premises
	
	

	liability, professional liability, and valuable papers)
	
	

	
	
	

	Total Miscellaneous
	
	$(

)

	
	
	

	Balance
	
	$

	
	
	

	Notes: 
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