This form does not, and is not intended by the SBM and the author to, provide or constitute legal advice and neither assumes any liability in connection with this product.

CONTRACT FOR LEGAL SERVICES 
______________________, (“Client”) agrees to employ ___________________(“Firm”) to represent client for the following purpose: ___________________________________ under the following terms and conditions: 

​BACKGROUND

The purpose of this contract is to explain, in writing, the financial and other rights and responsibilities of the Client and the Firm. 

If you have any questions or concerns about this contract, please notify the Firm before signing it. Once you sign the contract, the Firm has the right to assume that you read it, understand it and agree to its terms. 

The Firm will not perform any work for the client, and no attorney-client relationship will be established until you have signed and returned this agreement to the Firm, along with your retainer fee, if applicable.

FEES

________________ is your primary attorney, and s/he may delegate work to other lawyers or legal assistants as s/he sees fit in order to minimize your legal fees. 

The Client is obligated to pay, and the Firm has the right to receive compensation for all worked performed on the following hourly basis, in increments of _____ minute increments: 


Partner/Shareholder Attorneys…………….  $_________/hour  



Associate Attorneys……………………….. 
$_________/hour



Legal Assistants/Paralegals……………….   $_________/hour 


Rush/after-hour fees (necessitated by Client) $_________/hour

Interest of 7% per year, non-compounded, is applied to all balances not paid within _____ days of the billing date. 

ADVANCE PAYMENTS

The Client agrees to pay the Firm the sum of $______ as an advance payment.   The Firm will send you a monthly bill detailing the work performed and the costs and expenses incurred on your matter.  The advance payment fee will, at the conclusion of each month, first be credited to the Client’s obligation for costs and expenses, and then to any fees owed to the Firm under this Contract. 

When the advance payment is depleted:

______Client agrees to pay additional advance payments, in the same amount, when the original and subsequent advance payments are depleted, unless we make an alternative written agreement. 

______Client agrees to make timely and consistent monthly payments of Client’s bills in full within ____ days of receiving the bill.  

Client’s retainer is: 

______Refundable to the extent it is not depleted.

ADMINISTRATIVE FEE

Client agrees that $______ will immediately be applied from Client’s advance payment for an administrative fee representing :

____the initial time and labor spent opening and closing your matter

____copies of needed documents, fax charges and long distance telephone charges

____[add other appropriate tasks]

This administrative fee is refundable only to the extent that the administrative work has not been performed at the time the attorney-client relationship is terminated

EXPERT WITNESS FEES 

If an expert witness is retained in your matter, the Firm will forward invoices from the expert witnesses directly to you for payment.  Failure to pay the expert witness will result in the expert’s refusal to perform any work on your matter and may severely prejudice the success of your matter. 

CLIENT RIGHTS AND RESPONSIBILITIES

The Client has the right to: 

Diligent representation by the Firm, and to be kept informed regarding the progress of the Client’s matter.   

Receive, within a reasonable time, copies of all correspondence sent by the Firm on the Client’s behalf, all pleadings and other documents filed by the Firm on the Client’s behalf and copies of all documents received from opposing/interested parties regarding the Client’s matter. 

Decide whether to accept or reject any offers of settlement or evaluations of the matter, and the Firm shall abide by the Client’s decision. 

Discharge the Firm at any time, with or without cause, subject to liability for payment for legal services provided and costs incurred by the Firm. 

Receive advice from the Firm regarding recommended technical, legal and tactical issues as they arise so that the Client may evaluate how the Client wishes to proceed.

Confidentiality of information about the Client unless the Client provides express consent; however, the Client does not have a right of confidentiality if such information pertains to illegal or fraudulent acts committed by the Client, pertains to the Client’s intention to commit a crime or must be disclosed pursuant to court order.

Be treated with respect and courtesy from all employees of the Firm. The Client should promptly inform the Firm of any failure on its part to do so.

The client has the responsibility to: 

Refrain from demanding that any employee of the Firm engage in offensive tactics or conduct that is not permitted by the Michigan Rules of Professional Conduct, or a course of action which the attorney reasonably believes to be illegal, fraudulent, repugnant or imprudent. 

Not expect the Firm to guarantee a particular outcome of the Client’s matter. 

Be truthful in all discussions with the Firm, even if, and especially when, the Client thinks the information is detrimental to your case. 

Provide the Firm with any significant change of circumstances in the Client’s life in a timely manner. 

Pay the Client’s monthly bill in full in a timely and consistent manner.  If the Client has a question about a bill, the Client must bring it to the Firm’s attention within 60 days of the date of the bill or the Firm may assume that the Client has no objections to the bill. 

Treat with respect and courtesy all employees of the Firm.  

RETENTION OF FILES

THIS IS THE ONLY NOTICE YOU WILL RECEIVE REGARDING DESTRUCTION OF YOUR FILE

When the Firm’s services are concluded or terminated, the Firm will close the Client’s file. At the time of closing, the Client has the right to review the file and remove anything from it that the Client wishes to retain, not including the personal notes and memorandums of the attorneys and legal assistants, for the Client’s records. Whether the Client chooses to remove a document the Client originally supplied to the Firm or that was generated by the Firm, the Client agrees to pay ___ cents per copy plus a retrieval fee of $_______.  

If the Client owes the Firm for costs or attorney’s fees, the Firm is not required to release the Client’s file to the Client provided certain ethical requirements are met.   [See Michigan Ethics Opinion RI-203]

The file will be maintained as long as legally required, but in no case can the Client expect that the Firm will keep the file beyond _____ years after the representation of the Client has ended or, where discrete case files are established, _____ years after the particular matter has been resolved. 

The Firm has the right to maintain the Client’s closed file electronically, only, and to shred the hard copies of the documents in the Client’s file at the time the Client’s case is closed and any time after the file has been successfully scanned and electronically stored in at least 2 separate physical locations. 

TERMINATION OF SERVICES

The Client has the right to discontinue the services of the Firm at any time.  However, in litigation matters, the Client’s desire to obtain a new attorney is subject to court approval. The court may not grant the substitution of counsel or agree to delay the proceeding to provide the Client time to obtain a new attorney. Termination of services does not affect the Client’s responsibility to pay for the legal services rendered and the costs incurred up to the date of termination. 

The Firm may terminate this contract for reasons permitted by the Michigan Rules of Professional Conduct, including the failure to pay for services rendered by the Firm. 

APPEALS AND OTHER SERVICES

This contract does not pertain to the appeal of this proceeding, or to any other proceedings.  A separate contract is required for such representation, and the Firm reserves the right to decline any request for such representation.

The Client acknowledges that the Client has read this Agreement, understands its contents, and has received a copy of it. 

This Contract is executed on ____________________(date) and is signed in 

____________________ (City), _____________________ (Michigan) 

_____________________



_____________________

Attorney    





Client
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