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Consult client,
discuss issues and
options for limited

scope

Select full service

Select limited scope

Discuss issues and tasks to be divided
between you and client 
Designate responsibilities

Obtain written retainer agreement or engagement letter, and
consent to limited scope; and keep copies of each.

Render limited scope services
without going of record

Go of record for limited scope; file Notice of Limited
Scope Appearance; inform Opposing Counsel of

limited appearance and give communication guidance

Client needs additional
services outside initial
scope and/or new issues

emerge

Return to top and start over with new
issues and division of tasks; revise or

amend retainer agreement or engagement
letter

Send client withdrawal letter

Prepare and file Notice of Withdrawal
from Limited Scope Appearance

If client agrees that work is
done, they can sign; it is
effective immediately

If client thinks work is not done,
they have 14 days to file an

Objection to Withdrawal from
Limited Scope Appearance
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You and client
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each agreed to do

Is the case finished?
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You both get service of all documents; decide
who will talk to Opposing Counsel

Is the case finished?

No Yes 

You and client perform the tasks you each
agreed to do


