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e
e

e



Why is technology important?

“To maintain the requisite knowledge and skill, a lawyer 
should keep abreast of changes in the law and its practice, 
including the benefits and risks associated with relevant 
technology, engage in continuing study and education and 
comply with all continuing legal education requirements to 
which the lawyer is subject.”

Comment 8 to Model Rule 1.1
ABA’s 2012 House of Delegates Amendment



Where do we start?



How do we find information?





Other benefits of gmail

https://groups.google.com



Other benefits of gmail



The benefits of Google











“ov 19” register sex offender



http://associatesmind.com/
2015/01/26/social-media-
subpoena-guide-2015-
edition/



Screenshots



Screenshots



Essential Apps



Virtual Practice Considerations

• Types of Virtual Practices
• Licensing/Ethics Issues
• Professional Liability Insurance
• Web Presence/Mobile Responsiveness
• Social Media
• Client Portals
• Fees/Payment Methods



Time Management

• Working with Clients on Their Turf, Not Yours
• Managing client expectations
• Managing email from the road
• Mobile apps that are most helpful

• Managing home office expectations
• Keeping a schedule
• Separating personal from professional



Managing Paper

• Paper is your enemy
• Avoid accepting paper from anyone
• Offload the scanning responsibility to 

clients and referring attorneys
• When you have to accept paper, convert 

to digital promptly
• Nothing stays in paper form for more than 48 

hours

• Cloud storage/anywhere access is your 
friend



Document Management

• Securely create, access, and 
delivery work product on the road

• Secure tools for storage and access 
are key to road warrior and virtual 
practice

• Portals for secure client access to 
what they need



Billing/Docketing Systems

• On the road doesn’t mean off the clock
• Keep billing while out of office
• Setting up systems to:

• record time
• create invoices
• collect payments



Real World Road Warrior Logistics

• Actual Office Space on Road
• Regus Suites
• Co-Working Spaces

• Virtual Assistants/Receptionists
• Call Ruby (phone answering)
• Lex Helper (intake forms, appointments, 

forwards leads)
• Law Libraries



Essential Hardware for Mobile/Virtual Law 
Office
• Laptop v Tablet v Convertible
• Smart Phone
• Scanner
• Printer



Laptop vs Tablet vs Convertible?



Ultrabook vs Business Laptop

vs



Windows v Mac v Chromebook



Smart Phone



Windows Phone is Dead
(and so is Blackberry)



iPhone vs Android



Smart Phone Tethering

• Wi-Fi
• Bluetooth
• USB



Software and Apps

• Microsoft Office/Office 365
• PDF Creation, Editing and Annotation Software (Adobe Acrobat, 

Nuance Power PDF, Nitro Pro, Foxit PDF Editor)
• Web Browser (Chrome, Firefox, Opera, Edge, Safari)
• Time/Billing/Accounting
• Document Management
• Remote Access and Control



File Storage
(Where does  your “stuff” live?)

• Local Storage (USB external drives, NAS)
• Cloud Storage & Synchronization

• Microsoft OneDrive
• Google Drive
• Dropbox
• Box
• SpiderOak
• SugarSync



Backup (in addition to Storage)

• Local
• USB
• NAS

• Cloud



Security

• Securing own Wi-Fi network
• Virtual Private Network (VPN)
• Antivirus/Antimalware software
• Strong Passwords/Passphrases (12 character minimum)

• Test yours at https://howsecureismypassword.net/

• Two-Factor Authentication
• Find out if your site/service offers it at https://twofactorauth.org/

https://howsecureismypassword.net/
https://twofactorauth.org/


Accessories

• Input Devices
• Mechanical Keyboards
• Bluetooth Portable Keyboards

• Pointing Devices
• Mice
• Trackball
• Touchpad

• Portable Battery Packs
• Quick Charge Chargers
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Question and Answer
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Thank You!

Presentation available here:
www.michbar.org/file/programs/pdfs/

UP2016FuturePowerPoint.pdf

http://www.michbar.org/file/programs/pdfs/UP2016FuturePowerPoint.pdf
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