SAMPLE

Disengagement Letter – Failure to Pay Fees

Date

Name

Address

City, State & Zip

Re: (describe legal matter)

Dear _____________:

It has been a pleasure to have represented you for the past (time period) in (identify the legal matter).  To date, you have paid us (amount) in legal fees and expenses.  As we have discussed, you are not current in your payment of our bills for fees and expenses that have accrued pursuant to our (Retainer Agreement/Engagement Letter). Your account has not been current for the last (time period).  To date, there are  outstanding fees and expenses totaling (amount).

We value you as a client and have continued to represent you during the last (time period) even though your account has not been current.  While it is our desire to continue our attorney-client relationship with you, we will be unable to do so unless your account is made current.

We have attempted to obtain from you a reasonable assurance that your account will be brought current.  In that you have been unable to give us this assurance we feel we have no choice but to withdraw from representing you in this matter.

You case is pending before the court, therefore, we may only withdraw from your case by Order of the court.  Enclosed is a copy of a motion we plan to file with the court within (number of days) from the date of this correspondence.  We believe the court will grant our Motion to Withdraw.  Should the motion be granted, you will be given time within which to obtain substitute counsel to represent you in this matter.  It would be in your best interest to immediately begin looking for another attorney to represent you in this matter, allowing for a smooth transitional process.

Should your new lawyer wish to discuss this case with us, we will discuss our hourly rate for such a consultation upon contact by your new lawyer. We will provide a copy of your client file pertaining to your matter to you or your new lawyer for a reasonable fee, upon request.  Please be aware that in some circumstances the law allows us to assert a retaining lien on client files until the outstanding fees owed are paid or there is a posted security for payment; this may apply to your file.

It is our desire to continue to represent you in this matter. We will do so if you make satisfactory arrangements to pay your outstanding bill and we have the assurance that prompt payment will be made on all future fees and expenses, pursuant to the terms and conditions as set forth in our (Retainer Agreement/Engagement Letter).  Such arrangements must be made within (number) days, or we will file the enclosed Motion to Withdraw.  

We look forward to hearing from you to resolve these issues in the hope that we can continue to represent you in this matter.

Sincerely,

FIRM NAME

Enclosure
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