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ABOUT
Each of the documents below is intended to provide a template for forms, letters, and court filings commonly used by Michigan attorneys. They are provided as Word documents to make them easy to edit. Feel free to modify to add your logo and to reflect the specific circumstances of each matter including applicable Michigan law and court rules as well as requirements or procedures of a particular court. These templates are meant as a tool only. Attorneys remain responsible for ensuring a template they use is accurate, current, and appropriate for the matter at hand. 
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Ctrl+Click the text above to jump to the template, 
or Ctrl+G for the Bookmark list.

[bookmark: Caption_Minor_Child]STATE OF MICHIGAN
IN THE #TH/RD CIRCUIT FOR THE COUNTY OF COUNTY NAME

[footnoteRef:1] IN RE [LAST NAME OF MINOR], MINOR(S)[footnoteRef:2] [1:  MCR 1.109 allows for the inclusion of a person's preferred pronouns or salutation in the caption, including he/him/his, she/her/hers, or they/them/theirs.]  [2:  Under MCR 1.109(D)(1)(c), in a civil action initiating document, the title of the action must include the names of all the parties, with the plaintiff [here petitioner]’s name placed first. In subsequent documents, it is sufficient to state the name of the first party on each side with an appropriate indication of other parties, such as “et al.”] 


			Petitioner,
Case No. YEAR-CASE NUMBER-CODE
Hon. JUDGE NAME 
v.						

RESPONDENT NAME,

			Respondent.

_____________________________________________________________________________/
Minor Child Caption Template



ENTITY NAME
ATTORNEY NAME (PXXXXX) 
Attorneys for Petitioner 
Address
Phone Number
Email


FIRM NAME (if represented)
ATTORNEY NAME (PXXXXX) (if represented)	  
Attorney/Attorneys for Defendant OR In Pro Per (if unrepresented)		 
Address
Phone Number
Email
_____________________________________________________________________________/

[bookmark: Caption_Civil][DOCUMENT NAME] (EXAMPLE: DEFENDANT’S MOTION IN LIMINE)
[SELECT RELEVANT COURT BELOW] [footnoteRef:3]  [footnoteRef:4] [3:  MCR 1.109(D)(1)(b) outlines caption requirements.]  [4:  MCR 1.109 (D)(1)(a) requires font size to be 12-13 point for body text and no less than 10 point font for footnotes. The document page dimensions must be 8 ½ by 11 inches.  ] 


STATE OF MICHIGAN
IN THE SUPREME COURT

-OR-

STATE OF MICHIGAN
IN THE COURT OF APPEALS

-OR-

STATE OF MICHIGAN
IN THE #TH/RD CIRCUIT FOR THE COUNTY OF COUNTY NAME

-OR-

STATE OF MICHIGAN
#TH/RD DISTRICT COURT

[footnoteRef:5]PLAINTIFF NAME[footnoteRef:6] [5:  MCR 1.109 allows for the inclusion of a person's preferred pronouns or salutation in the caption, including he/him/his, she/her/hers, or they/them/theirs.]  [6:  Under MCR 1.109(D)(1)(c), in a civil action initiating document, the title of the action must include the names of all the parties, with the plaintiff’s name placed first. In subsequent documents, it is sufficient to state the name of the first party on each side with an appropriate indication of other parties, such as “et al.”] 


			Plaintiff,
Case No. YEAR-CASE NUMBER-CODE
Hon. JUDGE NAME 
v.						

DEFENDANT NAME,

			Defendant

_____________________________________________________________________________/



Civil Caption Template




FIRM NAME (if represented)
ATTORNEY NAME (PXXXXX) (if represented)
Attorney/Attorneys for Plaintiff OR In Pro Per (if unrepresented)			 Address

Phone Number
Email

FIRM NAME (if represented)
ATTORNEY NAME (PXXXXX) (if represented)	  
Attorney/Attorneys for Defendant OR In Pro Per (if unrepresented)			 
Address
Phone Number
Email
_____________________________________________________________________________/

[DOCUMENT NAME] (EXAMPLE: DEFENDANT’S MOTION IN LIMINE)

[IF YOUR DOCUMENT IS A CASE INITIATION DOCUMENT (ex. Complaint) OR A RESPONSE TO A CASE INITIATION DOCUMENT (ex. Answer to Complaint), INCLUDE ONE OF THE FOLLOWING PROVISIONS:]

There is no other pending or resolved civil action arising out of the transaction or occurrence alleged in the complaint.

-OR-

A civil action between these parties or other parties arising out of the transaction or occurrence alleged in the complaint has been previously filed in [this court]/ [_________ Court], where it was given case number __________ and was assigned to Judge ___________. The action [remains]/[is no longer] pending.


[For family law cases ONLY, instead of the above provision, pursuant to MCR1.109(D)(2)(b) and subject to the restrictions therein, include one of the following provisions]:

There are no pending or resolved cases within the jurisdiction of the family division of the circuit court involving the family or family members of the person[s] who [is/are] the subject of the complaint or petition.

-OR- 

There is one or more pending or resolved cases within the jurisdiction of the family division of the circuit court involving the family or family members of the person[s] who [is/are] the subject of the complaint or petition. I have filed a completed case inventory listing those cases.




[bookmark: Caption_Criminal][SELECT RELEVANT COURT BELOW] [footnoteRef:7]  [footnoteRef:8] [7:  MCR 1.109(D)(1)(b) outlines caption requirements.]  [8:  MCR 1.109 (D)(1)(a) requires font size to be 12-13 point for body text and no less than 10 point font for footnotes. The document page dimensions must be 8 ½ by 11 inches.  ] 


STATE OF MICHIGAN
IN THE SUPREME COURT

-OR-

STATE OF MICHIGAN
IN THE COURT OF APPEALS

-OR-

STATE OF MICHIGAN
IN THE #TH/RD CIRCUIT FOR THE COUNTY OF COUNTY NAME
CRIMINAL DIVISION

-OR-

STATE OF MICHIGAN
#TH/RD DISTRICT COURT
CRIMINAL DIVISION

THE PEOPLE OF THE STATE OF MICHIGAN,

			Plaintiff,
Case No. YEAR-CASE NUMBER-CODE
Hon. JUDGE NAME 
v.						

[footnoteRef:9] DEFENDANT’S FULL NAME, [9:  MCR 1.109 allows for the inclusion of a person's preferred pronouns or salutation in the caption, including he/him/his, she/her/hers, or they/them/theirs.] 


			Defendant
_____________________________________________________________________________/
Criminal Caption Template

ENTITY NAME
ATTORNEY NAME (PXXXXX) 
Attorney/Attorneys for Plaintiff		 
Address
Phone Number
Email

FIRM NAME (if represented)
ATTORNEY NAME (PXXXXX) (if represented)	  
Attorney/Attorneys for Defendant OR In Pro Per (if unrepresented)			 
Address
Phone Number
Email	

_____________________________________________________________________________/

DOCUMENT NAME (EX. DEFENDANT’S MOTION IN LIMINE)




[footnoteRef:10]  [footnoteRef:11] [10:  MCR 1.109(D)(1)(b) outlines caption requirements.]  [11:  MCR 1.109 (D)(1)(a) requires font size to be 12-13 point for body text and no less than 10-point font for footnotes. The document page dimensions must be 8 ½ by 11 inches.  ] 

[bookmark: Caption_Probate]STATE OF MICHIGAN
PROBATE COURT
COUNTY OF NAME OF COUNTY

[footnoteRef:12]IN THE MATTER OF [ESTATE/GUARDIANSHIP/CONSERVATORSHIP/MENTAL ILLNESS] OF [[footnoteRef:13]RESPONDENT’S FULL NAME] (IF DECEASED, ADD DECEASED AFTER RESPONDENT’S FULL NAME) (IF A MINOR, ADD A MINOR AFTER RESPONDENT’S FULL NAME) [12:  Under MCR 1.109(D)(1)(c), in a civil action initiating document, the title of the action must include the names of all the parties, with the plaintiff [here petitioner]’s name placed first. In subsequent documents, it is sufficient to state the name of the first party on each side with an appropriate indication of other parties, such as “et al.”]  [13:  MCR 1.109 allows for the inclusion of a person's preferred pronouns or salutation in the caption, including he/him/his, she/her/hers, or they/them/theirs.] 


			Petitioner,
Case No. YEAR-CASE NUMBER-CODE
Hon. JUDGE NAME 
v.						

RESPONDENT NAME, 

			Respondent.
_____________________________________________________________________________/
Probate Caption Template



FIRM NAME (if represented)
ATTORNEY NAME (PXXXXX) (if represented)	  	  
Attorney/Attorneys for Petitioner OR In Pro Per (if unrepresented)		 
Address
Phone Number
Email

FIRM NAME (if represented)
ATTORNEY NAME (PXXXXX) (if represented)	  
Attorney/Attorneys for Respondent OR In Pro Per (if unrepresented)	 
Address
Phone Number
Email

_____________________________________________________________________________/

[DOCUMENT NAME] (EXAMPLE: DEFENDANT’S MOTION IN LIMINE)
[IF YOUR DOCUMENT IS A CASE INITIATION DOCUMENT (ex. Complaint) OR A RESPONSE TO A CASE INITIATION DOCUMENT (ex. Answer to Complaint), INCLUDE ONE OF THE FOLLOWING PROVISIONS:]

There is no other pending or resolved civil action arising out of the transaction or occurrence alleged in the complaint.

-OR-

A civil action between these parties or other parties arising out of the transaction or occurrence alleged in the complaint has been previously filed in [this court]/ [_________ Court], where it was given case number __________ and was assigned to Judge ___________. The action [remains]/[is no longer] pending.
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