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ABOUT
Each of the documents below is intended to provide a template for forms, letters, and court filings commonly used by Michigan attorneys. They are provided as Word documents to make them easy to edit. Feel free to modify to add your logo and to reflect the specific circumstances of each matter including applicable Michigan law and court rules as well as requirements or procedures of a particular court. These templates are meant as a tool only. Attorneys remain responsible for ensuring a template they use is accurate, current, and appropriate for the matter at hand. 
CONTENT
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[bookmark: Referral_Fee_Agreement]REFERRAL FEE AGREEMENT
This Referral Fee Agreement (“Agreement”) is made and entered into as of [DATE] by and between __________________________ (“Referring Attorney”), an attorney licensed to practice law in the State of Michigan and __________________________ (“Receiving Attorney/Firm Name”), also an attorney/law firm licensed to practice law in the State of Michigan. Referring Attorney and Receiving Attorney may be referred to individually as a “Party” and collectively as the “Parties.”

Referring Attorney has an office in the State of Michigan located at [Address].
Receiving [Attorney/Firm Name] has an office in the State of Michigan located at [Address]. 

1. Referral Matter Information
Referring Attorney has referred the following legal matter to Receiving Attorney: 
a. Client Name:	 	__________________________ (“Client”);
b. Matter Description: 	__________________________ (“Matter”);
c. Date of Referral: 	__________________________.

2. Compliance, Referral, and Scope of Participation
Referring Attorney has referred Client to Receiving Attorney for legal representation in the Matter. 

The Parties agree they have complied with Michigan Rule of Professional Conduct 1.5(e), including but not limited to, the division of fees.

Prior to the referral being made, Referring Attorney confirms that they have done the following: 

· Client has been of advised and consents to the fee-sharing arrangement, preferably in writing. 
· Client has been informed of the services Receiving Attorney will provide.
· Client has been informed of the division of fee and ensured that the total fee charged to the client shall not be increased solely by reason of this referral fee arrangement.
· Client has been informed that the referral fee is considered earned when the referral is made.

Receiving Attorney agrees to assume primary responsibility for the representation of Client in the Matter, subject to the terms of any engagement agreement entered into directly with Client. 

Parties assert they are not lawyers within the same firm and the Referring Lawyer asserts they have a professional relationship with the client. Parties further assert they are active lawyers with the State Bar of Michigan in good standing at the time the referral was made.

3. Fee Sharing Arrangement. The fee division compensates the Referring Attorney solely for the referral and is not based on the amount of work performed. The parties agree to share attorney fees earned in connection with this matter according to one of the following arrangements (select one): 
☐ Percentage Split: Referring Attorney shall receive X% and Receiving Attorney shall receive X% of the net attorney’s fees actually received by Receiving Attorney in the Matter; or
☐ Flat Fee Split: Referring Attorney shall receive $___ and Receiving Attorney shall receive the remainder. 

For purposes of this Agreement, “net attorney’s fees” means the total attorney’s fees recovered after deduction of court costs, litigation expenses, and disbursements, but before any division of fees between the Parties.

Referring Attorney affirms that Client has been informed of and agrees with the fee division as chosen above.

4. Timing of Payment
Receiving Attorney shall pay the referral fee to Referring Attorney within fourteen (14) business days of receiving payment of any attorney fee related to the matter. Receiving Attorney agrees to notify Referring Attorney in writing of receipt of fees. Payment shall be accompanied by a written accounting showing the calculation of the referral fee. 

5. Method of Payment
Payment shall be made via one of the following methods (select one): 
☐ Cash
☐ Check payable to: 		__________________________
☐ ACH transfer (Referring Attorney shall provide Receiving Attorney with banking information to effectuate transfer. If information is not provided, payment shall be made via check.) 
☐ Other: 			__________________________.

6. No Partnership or Joint Venture
Nothing in this Agreement shall be deemed to create a partnership, joint venture, or agency relationship between the Parties. Each Party remains an independent attorney solely responsible for their own professional conduct.

7. File Access and Cooperation
Upon reasonable request, Receiving Attorney shall keep Referring Attorney reasonably informed as to the status of the Matter, subject to Client confidentiality and consent requirements. 

Referring Attorney shall provide all information and documents to completely represent the Client in the Matter no later than seven (7) days of the execution of this agreement subject to issues needing immediate attention due to statutory limitations or emergent needs of the Matter. 

8. Confidentiality
Parties shall maintain confidentiality of all client information in accordance with MRPC 1.6.

9. Termination
This Agreement shall terminate upon final resolution of the Matter and payment of the referral fee owed under this Agreement. Termination of Client representation does not affect Referring Attorney’s right to a referral fee for fees earned prior to termination, if any, consistent with Michigan law and ethics rules.

10. Governing Law
This Agreement shall be governed by and construed in accordance with the laws of the State of Michigan.

11. Dispute Resolution
Any dispute arising under this Agreement shall be resolved as follows (select one): 
☐ Binding Arbitration with led by a mutually agreed upon arbitrator; 
☐ Litigation in the Courts of [Venue], Michigan. In the event of litigation, both parties will be responsible for their own legal fees and costs.

12. Entire Agreement
This Agreement constitutes the entire agreement between the Parties concerning the referral fee agreement in this matter and supersedes all prior agreements or understandings concerning the same.
As evidenced by their respective signatures below, both parties understand and agree to be bound by all the terms of this Agreement.
Referring Attorney: 
Signature: 		__________________________
Printed Name:	__________________________
Date: 			__________________________

Receiving Attorney: 
Signature: 		__________________________
Printed Name:	__________________________
Date: 			__________________________
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