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ABOUT
Each of the documents below is intended to provide a template for forms, letters, and court filings commonly used by Michigan attorneys. They are provided as Word documents to make them easy to edit. Feel free to modify to add your logo and to reflect the specific circumstances of each matter including applicable Michigan law and court rules as well as requirements or procedures of a particular court. These templates are meant as a tool only. Attorneys remain responsible for ensuring a template they use is accurate, current, and appropriate for the matter at hand. 
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MOTION TO WITHDRAW

	NOW COMES [Plaintiff/Defendant]’s Counsel ATTORNEY NAME of FIRM NAME, who states the following in support of their Motion to Withdraw:
1. On [date], [Plaintiff/Defendant] and [Plaintiff/Defendant]’s counsel entered into a written retainer agreement/agreement/engagement to represent [Plaintiff/Defendant] in the above referenced matter. 
1. There has been a breakdown of the attorney-client relationship such that FIRM NAME no longer has the ability to adequately represent the [Plaintiff/Defendant] in this matter. 
1. An attorney may request permission to withdraw before this Court where “[include specific language of MRPC 1.16 that exists].” MRPC 1.16. [footnoteRef:1] [1:  “Discretion is the rule to be followed” when preparing a Motion to Withdraw. See https://www.michbar.org/opinions/ethics/numbered_opinions/JI-154. Avoid divulging protected information that may prejudice your client and keep your motion simple by simply citing to the relevant provision of MRPC 1.16. “Less is more” when considering what client information to disclose to the Court when seeking withdraw (see https://www.michbar.org/opinions/ethics/numbered_opinions/RI-387 ). The Court may probe for further information to determine whether the motion will be granted if necessary. ] 

1. Neither the Plaintiff nor the Defendant will be prejudiced or delayed by allowing the undersigned law firm to withdraw.
1. A copy of the proposed order is attached as Exhibit A (See Exhibit A – Proposed Order to Withdraw).
	WHEREFORE, Plaintiff/Defendant, by and through counsel, FIRM NAME and ATTORNEY NAME respectfully request that this Honorable Court enter an order:
1. Allowing the undersigned law firm and its attorney to withdraw from this matter; and
1. Providing for any and all other relief this Honorable Court deems just and equitable.

Respectfully submitted by:	
						
FIRM NAME


 ______________________________
ATTORNEY NAME (PXXXXX)	  
Attorney/Attorneys for Plaintiff/Defendant 
Address
Phone Number
Email	

Dated: ________________________




















EXHIBIT A


[CAPTION]

ORDER FOR WITHDRAWAL 

At a session of said Court held in the
City of CITY, County of COUNTY
State of Michigan on ____________________


PRESENT: HON. _____________________
CIRCUIT/PROBATE/DISTRICT COURT JUDGE


	Upon a hearing being held upon Plaintiff/Defendant counsel’s Motion to Withdraw, for the reasons stated on the record and the Court being fully advised in the premises;
	IT IS HEREBY ORDERED that FIRM NAME, and ATTORNEY NAME (PXXXXX), are withdrawn as attorneys of record for Plaintiff or Defendant in this matter. Plaintiff or Defendant shall have new counsel file their appearance with the Court promptly or shall proceed in this action, in pro per. 
	It is further ordered that all currently scheduled court dates in this matter remain unchanged, including but not limited to: 
	Hearing Type
	Hearing Date
Hearing Time 
Hearing Location
Hon. X

	This Order shall be effective upon entry. The withdrawing counsel shall serve a judge-signed copy of this Order upon CLIENT and OPPOSING COUNSEL, attorney for Plaintiff/Defendant and file a Proof of Service with the Court regarding same.
All other Orders not in conflict with this Order shall remain in full force and effect.
	This is not a final order, and this case remains open. 

						_____________________________
						CIRCUIT/PROBATE/DISTRICT COURT JUDGE

Stipulated and agreed to, and notice of entry waived:

____________________________				____________________________
CLIENT NAME						ATTORNEY NAME (PXXXXX)
Plaintiff or Defendant						Attorney for Plaintiff or Defendant
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DATE: Month Date, Year

Sent Via U.S. Mail/Email Only/U.S. Mail and Email/Fax

TO:	RECIPIENT NAME
	RECIPIENT ADDRESS
	RECIPIENT EMAIL 

RE:	Case Name, Case Number
	Letter Topic (Notification of Withdrawal from Representation);

Dear [Client Name]: 

After careful consideration, it has become clear that there has been a breakdown in the attorney-client relationship that prevents our office from effectively continuing representation. Despite our best efforts to address recent concerns regarding [provide reasons for breakdown, e.g., communication, case management], [the level of cooperation and trust/payment for services] necessary for a successful attorney-client relationship is no longer present.

[FOR NONPAYMENT] On DATE, our office contacted you via mail/email/phone requesting payment pursuant to the fee agreement. We reached out to you again on DATE via mail/email/phone following up on our previous request for payment. Unfortunately, the required payment has not been made to date.

Under the Michigan Rules of Professional Conduct MRPC 1.16[quote specific section], an attorney may withdraw from representation when “[quote specific rule language].” In an effort to make this process as seamless as possible, I have prepared a Proposed Stipulated Order to Withdraw for your review. By signing the stipulation, you would be consenting to my withdrawal as your attorney of record, allowing you to either represent yourself or retain new counsel of your choice. This avoids the need for a formal motion to be filed with the court and a subsequent hearing on the motion, which may add unnecessary delay. If you have found alternative counsel, please have your attorney notify our office immediately so we may prepare a Stipulation and Order for Substitution of Attorney. 

Please review the enclosed document and return it to our office, signed, by [DATE - typically 5-7 days from the letter]. Our office will then submit it to the Court for entry. If we do not hear from you or receive the enclosed by [DATE], we will file a Motion to Withdraw with the court and provide you with a hearing date. As always, we will take reasonable steps to ensure that your interests are protected during this transition, including providing you with a copy of your file upon request. If you request a copy of your file, you will be responsible for the reasonable costs of copying and delivering your documents. Any original documents in our possession may be picked up at our office by appointment free of charge.

Also enclosed please find a final bill. [Please provide your final payment along with the signed Stipulated Order to Withdraw. If you are unable to pay the final bill, please contact our office immediately to discuss terms of repayment. / Also enclosed please find a check reimbursing your funds that were left within your trust account after fees were deducted. / You bill is fully paid, and no additional fees are due to this office.]

We appreciate your prompt attention to this matter. Please contact my office if you have any questions regarding the withdraw process or this request.  

Sincerely, 

[Signature]

Author Name, Position Title 
FIRM NAME
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STIPULATED ORDER FOR WITHDRAWAL 

At a session of said Court held in the
City of CITY, County of COUNTY
State of Michigan on ____________________


PRESENT: HON. _____________________
CIRCUIT/PROBATE/DISTRICT COURT JUDGE


	Plaintiff and his/her/their counsel having stipulated herein, as evidenced by their respective signatures below, that FIRM NAME and ATTORNEY NAME (PXXXXX) are withdrawn as counsel of record for Plaintiff or Defendant, and the Court being fully advised in the premises;
	IT IS HEREBY ORDERED that FIRM NAME, and ATTORNEY NAME (PXXXXX), are withdrawn as attorneys of record for Plaintiff or Defendant in this matter. Plaintiff or Defendant shall have new counsel file their appearance with the Court promptly or shall proceed in this action, in pro per. [Only include the following if it is safe for the client to do so.] Plaintiff or Defendant shall be served by mail at ADDRESS and may be reached by phone at PHONE NUMBER and by email at EMAIL ADDRESS.
	It is further ordered that all currently scheduled court dates in this matter remain unchanged, including but not limited to: 
	Hearing Type
	Hearing Date
Hearing Time 
Hearing Location
Hon. X

	This Order shall be effective upon entry. 	The withdrawing counsel shall serve a judge-signed copy of this Order upon CLIENT and OPPOSING COUNSEL, attorney for Plaintiff/Defendant and file a Proof of Service with the Court regarding same.
All other Orders not in conflict with this Order shall remain in full force and effect.
	This is not a final order, and this case remains open. 

																			_______________________________________
						CIRCUIT/PROBATE/DISTRICT COURT JUDGE

Stipulated and agreed to, and notice of entry waived:

____________________________				____________________________
CLIENT NAME						ATTORNEY NAME (PXXXXX)
Plaintiff or Defendant						Attorney for Plaintiff or Defendant
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